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1. Muc dich/Purpose

Hwéng dan phan loai, thu gom, Iwu trir va chuyén giao cac loai chét thai phat sinh
trong qua trinh sinh hoat, san xuéat ctia coéng ty; déng thdi quy dinh vé quan ly nuéc
thai, khi thai phat sinh trong qua trinh hoat ddng, nham ngan nglra 6 nhiém va tuan tha
phap luat mai trwong.

To provide guidances of classification, collection, storage and transference of
wastes generated during the operation of the company; At the same time, regulations
on the management of wastewater and emissions generated during operation to
prevent pollution and comply with environmental laws.

2. Pham vi ap dung/Scope

Ap dung cho viéc quan Iy phan loai, thu gom, lwu trir va chuyén giao cac loai chat
thai; quan ly viéc xt ly nwédc thai, khi thai phat sinh tai cong ty ABC va tai cac chi
nhanh.

Apply to the management, classification, collection, storage and transfer of waste
and wastewater, emissions generated treatment management at Dat Moi company and
branches.

3. Trach nhiém/Responsibilities

& Bo6 phan ISO/ /SO department

- Quén ly hd so lién quan dén chat thai nhuw S6 dang ky chi ngudn thai chét thai
nguy hai, chirng tlr chat thai nguy hai.

- Manage records related to waste such as the Register of hazardous waste
generator, hazardous waste records.

- Tim kiém cac don vi cé day du chirc nang do dac khi thai, nwéc thai, thu gom,
van chuyén va xt ly chat thai nguy hai.

- Search for suppliers with capacities of measuring emissions, wastewater,
collection, transportation and treatment to hazardous waste.

- Dinh ky bao céo cho co quan chirc nang vé tinh hinh kiém soat chat thai nguy hai
theo y&u cau cla phap luat

- Periodically report to authorities on the situation of hazardous waste control as

required by law



- Thuwong xuyén kiém tra tinh hinh phan loai chét thai tai bd phan, néu phat hién ca
nhan hodc bé phan nao vi pham sé& bao cdo cho quan ly bd phan biét va d& nghj thuc
hién hanh déng khéc phuc, phong ngtra sy khéng phu hop trén.

- Regularly check the waste classification in each department. If any individual or
department is found to be in violation, report to the department manager and suggest
corrective action to be taken to prevent nonconformity.

% Bo phan ADD/ ADD department

- Quan ly viéc thu gom, chuyén giao chét thai cdng nghiép va chét thai sinh hoat
dung quy dinh phap luéat.

- Manage the collection and transfer of industrial waste and domestic waste in
accordance with laws.

- Giam sat viéc phan loai va thai bé chat thai tai khu vwc chung.

- Supervise the classification and disposal of waste at the gathering area.

- Dam bao méi tredng cua cong ty ludn xanh-sach-dep.

- Ensure the company's environment is always green-clean-beautiful.

% Toan thé Cong nhan vién cong ty ABC/ All employees of ALC company

- Tuan tha quy dinh vé phan loai, thu gom chét thai.

- Comply with the regulations on waste classification and collection

- Gilr gin vé sinh khu vic lam viéc va khu vuc chung.

- Keep the working area and public area clean.

4. Dinh nghial Definitions:

- Chét thai ran sinh hoat: 1a chat thai ran phat sinh trong sinh hoat thworng ngay
cla con nguoi.

- Daily-life solid waste (daily-life garbage) is solid waste in the daily life of people

- Chét thai ran céng nghiép: 1a chét thai ran phat sinh tir hoat déng san xuét, kinh
doanh, dich vu

- Industrial solid waste is waste generated from production, trading and services

- Chét thai nguy hai: 1a chét thai chira yéu té doc hai, phdng xa, dé& chay, dé nb, dé
&n mon, dé gay nhiém, gay ngd doc hoac dac tinh nguy hai khac.

- Hazardous waste is wastes containing toxic, radioactive, flammable, explosive,

easily corrosive, easy to contaminate, poisoning or other hazardous properties.



- Nwéc thai: la nwéc da bi thay dbi dac diém, tinh chat dwoc thai ra tir san xuét,
kinh doanh, dich vy, sinh hoat hoac hoat dong khac.

- Wastewater is water that altered characteristics and natures, discharged from
production, business, services, daily-life activities or other activities.

- Khi thai cdng nghiép: la chét thai tén tai & dang khi hodc hoi phat sinh tr hoat
dong san xuét, dich vu cdng nghiép.

- Industrial emission is waste existing in a gas or steam state generated from
industrial production and services

5. N&i dung/Contents
5.1. Quy dinh chung/ General provision

- Phan loai rac tai noi phat sinh va thai bé dung quy dinh.

Classify waste at source and dispose waste properly.

Khéng dé 1an chat thai nguy hai v&i cac loai chat thai khac

Do not mix hazardous waste with other types of waste

Tét ca cac thung rac phai cé nhan nhan dang theo quy dinh.

All garbage bins have to identify labels as regulation.

Khéng dd bd héa chét, chat thai ra d4t, san nha, vao céng nwéc mua.

Do not dispose chemicals and waste to soil, floors and rain drains.
- Cac bd phan khi chuyén chéat thai ra khu vwc tap két phai d& gon gang, dé
dung khu vue, khéng dwoc lam roi vai chat thai gay mét vé sinh.
- When transferring waste to a gathering area, they have to be stored neatly. Do

not spill waste and keep this are clean and tidy.

5.2.  Phan loai chat thail Classification of waste

Tai ABC., chat thai phat sinh dwoc chia thanh ¢6 3 nhéom:

At ABC., Waste is classified into 3 groups:

- Chét thai ran sinh hoat (R&c sinh hoat): bao gém chét thai hivu co dé& phan hay,
chét thai tai ché va chét thai con lai.

- Daily-life solid waste (daily-life garbage) includes biodegradable organic,
recyclable and residual waste.

- Chét thai ran cong nghiép: bao gdbm chét thai tai ché va chat thai khong tai ché.



- Industrial solid waste includes recyclable and non-recyclable waste

- Chét thai nguy hai.

- Hazardous waste

Nhan rac va khu

solid waste

Nhém Loai chat thai Tén chat thai vuwe tap két
Group Type of waste Name of waste Lables and
gathering
Bb vao thung chéat
] thai ~c6  nhan
- Thirc &n thira, hét han sir dung./ | «CHAT THAI HUU
Leftovers, out of date foods CO DE PHAN
- Vo trai cay, rau ci qua hv hong/ | HUY» va tap két tai
£y ezt e Fruits peel, spoiled vegetables khu vwc rac sinh
11. ChatthaihGu co' | g5 8 ohe, tral Coffee and tea | hoat.
dé phan huy .
) grounds Put them into the
1.1 Biodegradable X e g .
. - Ba mia, cui bap/ Bagasse, corn | garbage bins have
organic waste
core. label
- Xac déng vat/ Animal corpses ‘BIODEGRADABLE
- C9, cay, hoa la/ Grass, plants, ORGANIC WASTE”
flowers and leaves and gather at the
domestic waste
| area.
1. Chat thai
ran sinh
hoat.
1. Daily-life




1.2. Chét thai tai ché.

1.2. Recyclable
waste

- Nhém gidy: tap chi, béo giay,
sach v@, carton, vo hop sira./

- Paper group: magazines,
newspapers, books, carton, milk
cartons

- Nhém nhya (chai nhya, ni 16ng
sach..)

- Plastic group (plastic bottle,
clean nylon..)

- Nhém thay tinh (chai, lo, ly thay
tinh..)

- Glass group (bottles, jars,
glasses ..)

- Nhém kim loai (muéng, nia, séat
thép, lon dd udng..)

- Metal group (spoon, fork, steel,
empty cans)

Bd vao thung chét
thai co nhan
«CHAT THAI TAI
CHE» va tap két tai
khu virc phé liéu.

Put them into the
garbage bins have
label
«RECYCLABLE
WASTE» and
gather at the scrap
area.

1.3. Chéat thai con lai

1.3 Residual waste

Chét thai khéng thuéc nhém 1.1

va 1.2 nhuw:

Waste is not of 1.1 and 1.2 group

as follow:

- Pét, cat, bun, toc

- Soil, sand, mud, hair

- Pau loc thubc 14

- Cigarette filters

- Hop xbp, mat

- Foam food container, sucking

- Sanh sw

- Porcelain

- Gié lau, vai ban, gidy an

- Washcloth, dirty cloth, tissue

- Ni l6ng ban

- Dirty nylon

- Khau trang, bao tay khéng dinh
héa chét

- Masks, gloves without chemicals

- Bao bi dwng thwc phdm (vé
banh, keo)

- Food packaging

- Rac tr nha vé sinh

- Garbage from the toilet

- Chét thai khac

- Others

Bd vao thung chét
thai c6  nhan
«CHAT THAI CON
LAl» va tap két tai
khu vwc rac sinh
hoat.

Put them into the
garbage bins have
label «RESIDUAL
WASTE» and
gather at the
domestic waste
area.




2. Chat thai
ran céng
nghiép

2. Industrial
solid waste

2.1. Chét thai tai
ché. (Phé liéu)

2.1.Recyclable
waste. (Scrap)

- Giay, bao, carton

- Paper, newspaper, carton

- G, van, mun cua, phéi bao

- Wood, planks, sawdust,
shavings

- Nhya, chi dan canh, day dai,
mang PE, PP, PVC, PET, ni I6ng
sach, 16p xe

- Plastic, edge banding straps,
PE, PP, PVC, PET wrap, clean
nylon, tires

- Kim loai (sat, nhém, thép, dong,
vo bao bi kim loai)

- Metal (iron, aluminum, steel,
copper, metal packaging)

- Thay tinh

- Glasses

- Loai khac

- Others..

Bé vao thung cé
nhan «CHAT THAI
TAl CHE» va tap
trung tai khu vuyc
lwu chtra phé liéu

Put them into the
garbage bins have
label
«RECYCLABLE
WASTE» and
gather at the scrap
area.

2.2. Chét thai khong tai
ché
2.2

Non-recycl
able waste

- Bang keo, mut xép

- Adhesive tape, foam

- Gié lau, khau trang, bao tay
khéng dinh héa chét

- Washcloths, masks, gloves
without chemicals

- Gidy nham

- Sandpaper

- Day da, day cao su

- Lether cord, rubber cord

Bo vao thung/ sot
rac c6 nhan «CHAT
THAI KHONG TAI
CHE» va tap trung

tai khu vwc Iwu
chora rac cbng
nghiép.

Put them into the
garbage bins have
label

«NON-RECYCLAB

LE WASTE» and
gather at the
industrial waste

area.




3. Chat thai
nguy hai
(CTNH)

3

Hazardous
waste

Chét thai nguy hai

Hazardous
waste

- Dau nhét thai, xang thai

- Waste oil, waste gasoline

- Héa chét, dung méi thai

- Waste chemicals, waste
solvents

- Can son, bun thai

- Paint sludge, waste sludge

- Bao bi, thung chtva hoa chét

- Packaging contaminated with
chemical, lubricant

- Bong dén huynh quang thai

- Waste fluorescent lamps

- Pin, &c quy thai

- Batteries and accumulators

- Gié lau, bao tay, vat liéu dinh
dau nhét, hoa chat

- Washcloths, gloves, Chemical
contaminated materials

- H6p myc in

- Ink cartridge

- Linh kién dién t&

- Electronic component

Bé vao thung theo
ding nhan «CHAT
THAI NGUY HAl»,
sau do tap trung tai
Kho CTNH theo
dung tén hién thi.

Put them into the
garbage bins have

label «
HAZARDOUS
WASTE» and
gather at the
hazardous waste
storage.

5.3. Phan loai, thu gom chit thai/ Waste classification and collection

Tat ca cac CBCNV trong Cong ty déu phai co trach nhiém phan loai, thu gom, phan loai

va tap két cac loai chat thai vao cac vi tri quy dinh.

All employees in the Company must be responsible for classifying, collecting, sorting

and gathering waste in designated locations./

a) Dbi vai rac thai thong thwong (sinh hoat, cdng nghiép)/

For general waste (domestic, industrial)

- Thung rac phai c6 nhan nhan biét dé phan biét tirc loai rac.

Garbage containers must have identification labels to distinguish the type of

waste.

- Thung rac phai cé nap day kin va phan bé day da tai méi noi tap két cb dinh. Mébi

ngay can theo dbi tranh trwdng hop tran va & nhiém dbi véi rac thai sinh hoat.

Garbage bins must have tight lids and be fully distributed at each fixed collection

location. Daily monitoring is required to avoid overflow and pollution of household

waste




5.4.

5.5.

b) Dbi v&i chét thai nguy hai / For hazardous waste

Khu vic chiva chat thai nguy hai phai riéng biét, khéng dé Ian véi cac loai chat
thai théng thwerng khac, khu viec dé chét thai nguy hai phai c6 bién bao ré rang.
The area for storing hazardous waste must be separate, not mixed with other
types of regular waste, the area for storing hazardous waste must have clear
signs.

Débi v&i chat thai nguy hai can dwoc quan ly theo tirng loai chéat thai nguy hai
Hazardous waste must be managed according to each type of hazardous wast
Giao nhan, lwu giiv/ Delivery and storage of waste

Céc bo phan cé phat sinh chat thai nguy hai ban giao cho B6 phan HSE va ghi
théng tin vao biéu mau BM-QTISO05-01 Phiéu giao nhan chét thai nguy hai noi
bé.

Departments that generate hazardous waste hand over to the HSE Department
and record information on the form BM-QTISO05-01 Internal Hazardous Waste
Delivery Form.

Céc loai chéat thai khac dworc tap két, lwu trir theo quy dinh tai muc 5.1

Other types of waste are collected and stored according to the regulations in
section 5.1

B& phan HSE cé trach nhiém quan ly cac kho lwu gitr chat thai

The HSE Department is responsible for managing waste storage warehouses

Xt ly chat thai/ Waste treatment

Céc loai chat thai sau khi thu gom tai cac vi tri kho, tly tirng loai chat thai, cong ty co

bién phap x(& ly chat thai twong trng.

After collecting waste at warehouse locations, depending on the type of waste, the

company has corresponding waste treatment measures.

a) Chét thai sinh hoat dwoc thu gom va xt ly bdi cac don vi cla dia phwong hodc

don vi bén ngoai c6 du chirc nang.
Domestic waste is collected and treated by local units or external units with

adequate functions.

b) Chét thai nguy hai: dwoc chuyén giao cho don vi cé chirc ndng

Hazardous waste: transferred to a competent unit



- Trong trwdng hop, céng ty st dung don vi bén ngoai trong viéc x& ly chéat thai,
don vi bén ngoai can dap (rng cac quy dinh cla phap luat vé nang lwc xt ly chat
thai twong &ng.

In case the company uses an external unit to handle waste, the external unit must
meet the legal regulations on the corresponding waste handling capacity.

- Cong ty phai cé hop ddng, thu gom, van chuyén xt ly chat thai nguy hai véi don
vi du chrng nang.

The company must have a contract to collect, transport and treat hazardous
waste with a qualified unit.

- Viéc giao nhan chét thai véi don vi x& ly bén ngoai can duoc theo dbi va ghi
chép vao biéu mau BM-QTISO05-02 Phiéu giao nhan chat thai bén ngoai.

The delivery and receipt of waste with the external treatment unit must be
monitored and recorded in the form BM-QTISO05-02 External Waste Delivery and
Receipt.

5.6. Bao caol Report

Dinh ky 6 thang/lan, Bé phan HSE bao céo tinh hinh quan ly chat thai nguy hai cho lanh

dao cong ty.

Every 6 months, the HSE Department reports on hazardous waste management to the

company's leadership.

5.7. Quan ly ho so chat thai/ Waste records management

B6 phan HSE Iwu trir hd so theo d&i thu gom, x& ly chét thai theo quy dinh.

The HSE department maintains records of waste collection and treatment according to

regulations.

Déi v&i viéc xr ly cac loai chéat thai cAn quan ly dwoc cac hd so sau:

For the treatment of waste types, the following records must be managed:
a) Chét thai sinh hoat: Hop ddng thu gom, x(r ly chét thai sinh hoat (néu co)

Domestic waste: Contract for collection and treatment of domestic waste (if any)

b) Chét thai nguy hai/ Hazardous waste

- Sb chidi ngudn thai/ Waste source owner's book



- Hop dbng thu gom, van chuyén, x& ly chat thai nguy hai véi don vi chirc nang/
Contract for collection, transportation and treatment of hazardous waste with
functional units

- Chirng tlr chuyén giao chat thai nguy hai/ Hazardous waste transfer documents
- Bao c&o quan ly chat thai nguy hai dinh ky hang nam véi co quan chirc nang/
Annual periodic hazardous waste management reports with competent
authorities

- Bao céo dot xuét theo yéu ciu cla co quan chirc ndng/ Ad hoc reports upon

request of competent authorities

6. Nworc thai/Wastewater

Nwéc thai clia cdng ty bao gdm nwdc thai sinh hoat phat sinh tir hoat déng cla
céng nhan vién va nwéc thai cong nghiép phat sinh tr budng hap thu dung méi,
son.

The company's wastewater includes domestic wastewater generated from
employees' activities and industrial wastewater generated from solvent and paint
absorption chambers.

Heé théng nwéc thai phai dwoc tach riéng hé thdng nwédc mua.

The wastewater system must be separated from the rainwater system.

Nu&c thai dwoc dau ndi vao hé théng thoat nwéc thai clia khu cdng nghiép.
Wastewater is connected to the drainage system of the industrial park.

Céng ty thyc hién theo doi, do lwdng viéc x&r ly nwédc thai tuan thia theo cac quy
dinh cliia phap luat.

The company monitors and measures wastewater treatment in compliance with
legal regulations.

Céng ty can phai thuc hién bao cado giam sat méi trwdng hang ndm theo quy
dinh dbi v&i quan ly nwéc thai.

The company must conduct annual environmental monitoring reports in

accordance with regulations for wastewater management

7. Khi thai/ Emission

Khi thai c6 chira dung méi hivu co tlr chuyén son.

Emission containing organic solvents from paint lines



- S dung cac bién phap théng hoi, hat khi thai.
- Using measures to vent, absorb emission.
- Khi slr dung héa chat phai tuan tht yéu cau vé an toan, day kin nap ngay khi st
dung dé& han ché bay hoi.
- When using chemicals must comply with safety requirements, cover the lid to
limit evaporation after using
- Cdng ty thuc hién theo ddi va do lwdng cac chi sb cha khi thai tuan tha theo cac
quy dinh cta phap luat.
The Company shall monitor and measure emission indicators in compliance with
legal regulations.
- Codng ty can phai thuc hién bdo cdo giam sat méi trwdng hang ndm theo quy
dinh dbi v&i khi thai phat sinh tr nha may.
The Company shall be required to conduct annual environmental monitoring
reports as prescribed for emissions generated from the factory.
8. Danh gia sw tuan thu/ Compliance assessment
Thuc hién do dac méi trwdng dinh ky va bao cdo quan trdc méi trwdng khi cé két
qua, glri bao cao téi cac co quan chirc nang .
Implement periodic environmental measurement and environmental monitoring
report, when having results, send report to state management agency .
B&o cdo quan ly chat thai nguy hai dinh ky 1 I&n/ ndm ndp cho co quan quan ly
chirc nang
Report on hazardous waste management annually and submit to state
management agency
B& phan ISO sé& thwc hién kiém tra sw tuan thd trong viéc phan loai, thu gom va
lwu gilr chét thai dinh ky. Phat hién trwérng hop khéng tuan tha, 1ISO sé xir ly theo quy
dinh lién quan.
The ISO department will perform compliance assessment in the classification,
collection and storage of waste periodically. In case of non-compliance, ISO will tackle

according to relevant regulations.

9. Biéu mau, ho so lién quan/ Related forms and documents
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- B6 sung vé quan ly
nwéce thai, khi thai vao
Muc 1. Muc dich; Muc
2. Pham vi

- Bd sung méi muc
5.4;5.,5;5.6,5.7

- Bb sung vao muc 6.

Nwéc thai ndi dung:
“-Cobng ty thwc hién
theo dbi, do lwdng
viec x&r ly nwédc thai
tuan thu theo cac quy
dinh cua phap luat.

- Cobng ty can phai
thwc hién bao cao
giam sat méi truwdong
hang nam theo quy
dinh @i voi quan ly

nwoc thai.”
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- B4 sung méi vao
muc 7. Khi thai ndi
dung Cobng ty thuc
hién theo déi va do
lwdng cac chi sb cla
khi thai tuan thu theo
cac quy dinh ctia phap
luat.

- Céng ty can phai
thwc hién bao cao
giam sat méi truwdong
hang nam theo quy
dinh doi voi khi thai
phétxsinh tw nh:él méx

- BO sung cac bieu
mau

BM-QTISO05-01
Phiéu giao nhan chéat
thai n6i bd/ Internal
Waste Delivery Form
BM-QTISO05-02 Bién
ban ban giao chat thai
nguy hai
HD-QTISO07-01HwéNn
g dan kiém soat chéat
thai/ Waste Control
Guide







