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1. Muc dich/ Purpose
Nham dam bao an toan cho con nguwdi, méi trwéng khi st dung, bao quan, lwu git
héa chéat va hwéng dan phwong phap xt ly an toan khi xay ra sy cd héa chét.
To ensure safety for people and environment when using, preserving, storing
chemicals and guiding method of safely handling when occur chemical incidents.
2. Pham vi ap dung/ Scope
Ap dung cho viéc st dung, bao quan, lwu gitr héa chét tai
To apply for the using, preservation, storage of chemicals at
3. Trach nhiém/ Responsibilities
Tét ca cac bd phan, nhan vién co st dung va lwu gilr hda chéat tuan tha quy dinh nay.
All department, employees who is using and storing chemical must comply with this
regulation.
4, Dinh nghia — thuat ngiv/ Definitions, terminologies
Phiéu an toan héa chat (MSDS- Material Safety Data Sheet) la tai liéu chira thong tin vé
cac mbi nguy tiém an (strc khde, hdéa hoan, phan ¢ng va méi trwéng) va cach lam viéc
an toan véi san phadm hoéa hoc. N6 ciing chira théng tin vé viéc st dung, lwu trie, xt ly
va cac quy trinh khan cip. MSDS nhdam muc dich chi ra cac mdi nguy hiém cta san
phdm 1a gi, cach st dung sa&n phadm moét cach an toan, nhirng gi sé& xay ra néu khong
tuan tha cac khuyén nghi, phai lam gi néu tai nan xay ra.
A Material Safety Data Sheet (MSDS) is a document that contains information on the
potential hazards (health, fire, reactivity and environmental) and how to work safely with
the chemical products. It also contains information on using, storing, handling and
emergency procedures. It is intended to tell what the hazards of the products are, how
to use the product safely, what to expect if the recommendations are not followed, what
to do if accidents occurs.
5. Noi dung/ Contents
5.1. Quan ly danh muc héa chat str dung Management of the List of Chemicals in

Use



B6 phan QC/ EHS can xac dinh cac loai hoéa chéat str dung tai Doanh nghiép trong cac
coéng doan san xuéat hodc trong cac nguyén vat liéu tr cac nha cung cép.

The QC/EHS department needs to identify the types of chemicals used in the Enterprise
in the production stages or in raw materials from suppliers.

Néu 1a nguyén vat liéu méi, khi giri hang mau B6 phan mua hang can yéu cau nha cung
cap glri kém nhirng tai liéu cé lién quan dén san pham cung rng vé bao céo test RoHs.
Néu la vat liédu da dwoc sir dung thi khédng can phai tién hanh diéu tra.

If it is a new raw material, when sending samples, the Purchasing Department needs to
request the supplier to send documents related to the supplied product regarding the
RoHs test report. If the material has been used, there is no need to conduct an
investigation.

Nhan sw phu trach vé quan Iy hda chét cé trach nhiém xem xét cac théng tin vé an toan
hoa chat mai theo biéu mau BM-QDISO XX trinh Giam déc nha may/ Ban |anh dao phé
duyét trwdc khi dwa vao str dung.

Personnel in charge of chemical management are responsible for reviewing new
chemical safety information according to form BM-QDISO02-04 and submitting it to the
Factory Director/Board of Directors for approval before putting it into use.

B6 phan EHS tién hanh cap nhat cac loai héa chat dwoc sk dung trong Cong ty vao
biéu mau: Danh muc héa chat dwoc st dung BM-QDIS002-01.

The EHS Department updates the types of chemicals used in the Company in the form:
List of chemicals used BM-QDISO02-01.

Khi tién hanh nhap cac nguyén vat liéu la héa chat, B& phan mua hang can phai tién
hanh mua hang theo danh muc hoéa chat da dwoc chap thuan st dung. Trong truwdng
hop, héa chat khéng nam trong danh sach dwoc chap thuan. Bd phan mua hang théng
bao dé B phan EHS tién hanh danh gia an toan cho héa chat mai.

When importing raw materials that are chemicals, the Purchasing Department needs to
purchase according to the list of chemicals that have been approved for use. In case the
chemical is not on the approved list. The Purchasing Department notifies the EHS

Department to conduct a safety assessment for the new chemical.

5.2 Nhan dién héa chat/ Chemical identification



Hoéa chét truwéc khi st dung phai dwoc nhan dién nhivng théng tin sau:

Chemicals before using must be identified with information as below:

- Tén hoa chét

- Name of chemical

. Ngay san xuat, ngay hét han cia héa chét.

- Production date, expiry date

- Céng dung cla héa chét

- Uses of chemical

- Tén va dia chi ciia nha san xuét, nha cung cap hoa chat

- Manufacturer’s information

T4t ca cac hda chét st dung trong Céng ty can phai dwoc dan nhan (thé thong tin) trén
bao bi./ All chemicals used in the company must be labeled (information tags) on their
packaging.

5.3. Phiéu an toan hoéa chat (MSDS)/ Material safety data sheet (MSDS)

- B& phan mua hang yéu cau nha cung cap hoa chét cung cép phiéu an toan hoa
chét hay tbi thiéu phai cé tai liéu hwéng dan an toan héa chat, sau d6 chuyén dén Bo
phan EHS/ Ban ISO

- The purchasing department requires a chemical supplier to provide a MSDS or
must have a chemical safety guide at least, then transfer to the ISO department

- B& phan EHS/ Ban ISO c¢é trach nhiém phan phéi bang an toan hoéa chat dén cac
phong ban st dung.

- The EHS/ISO department is responsible for issue MSDS to departments.

- B& phan EHS/ Ban ISO ho&c trwdng bd phan dinh ky dao tao, huan luyén an
toan héa chéat cho nhirng ngudi cé lién quan.

- The EHS/ISO department and head of department carry out periodic chemical
safety training for relevant people

5.4. An toan khi str dung héa chat/ Using chemical safely

- Mang day da dung cu bdo hé lao ddng phu hop dbi véi cac loai hda chét.

- Fully comply with PPEs regulation

- Tranh tiép xtc v&i hoi ctia hoa chét va khdng dé héa chat dinh vao co thé.



- Avoid to exposure directly with chemical vapor and do not let chemicals stick to
the body

- Khéng duwoc tw y pha ché hda chit ma khéng co yéu cau cta quan ly

- Do not to mixing chemicals without the management requirements

- Sang chiét hoa chat phai can than, khdéng dua gién, khong lam tran dé héa chéat
ra moi trwo'ng

- Chemical extraction must be careful, not joking, do not spill chemicals into the
environment

- Day kin ndp ngay sau khi s dung

- Closing carefully the cap after use.

- Rira tay that sach ngay sau khi sir dung hoa chét

- Washing hand after using chemicals

- Khéng dwoc an ubng, hut thubc khi lam viéc véi héa chat. Khéng tao tia Itra dién
gan khu v st dung héa chat

- Do not eat, drink or smoke when working with chemicals. Do not create sparks
near chemical areas.

- Nhan vién phu trach cac bd phan (Admin) sau khi nhan ban giao ttr bd phan Kho, khi
st dung can nhap théng tin theo d&i vé viéc sir dung hdéa chat theo tirng 1an vao biéu
mau Sbé theo déi st dung, quan ly héa chat BM-QD XXX

Employees of relevant departments, after receiving the handover from the Warehouse,
must record the usage details of chemicals each time they are used in the “Chemical
Usage and Management Log” form (BM-QDISO02-02).

- B6 phan HSE co6 trach nhiém kiém tra dinh ky ti thiéu 1 1an/ tudn an toan khi st dung
va lwu trir héa chat theo Quy trinh giam sat va do lwong HSE XXX

The HSE department is responsible for periodically checking at least once a week for
safety in the use and storage of chemicals according to the HSE QT-1ISO-13 Monitoring
and Measurement Procedure.

5.5. Bao quan va lwu trivr hdéa chat/ Chemical storage

- Phai c6 bang canh bao tai khu vwc chra hoa chat (nhw cAdm Ira, cAm hut
thubdc...) There must be a warning sign in the storage chemical area (no fire, no

smoking...)



- Thiét bi phong chay chiva chay va cac vat liéu s& dung cho trwerng hop khan cép
khac nhw gié lau ho&c cat phai dat gan khu vwc chira hoa chét.

Fire protection equipment and other emergency materials such as rags or sand must
be placed near chemical storage areas
- Noi bado quan va lwu trir héa chat phai théng thoang, mat mé, kho rao

Storage and chemical preservation place must be ventilated and dry

Nhiét d6 bdo quan héa chéat dung nhuw quy dinh trong MSDS.

Temperature to preserve chemicals as specified in MSDS

N&p thung phai dwoc day kin trwédc va sau khi st dung

The lid must be covered tightly before and after use

Khéng dwoc &n ubng, hat thudce trong khu vire chiva hda chét.

Do not eat, drink, smoke in the chemical storage area
- Khéng Iwu gilr hdéa chat gan nguén nhiét: tia Ira, ngon Ira tran..., trdnh anh
nang mat trovi chiéu truc tiép
Do not store chemicals near heat sources: sparks, open flames ..., avoid direct
sunlight
- Khéong dé& héa chéat ro ri ra méi trudng, nén dat héa chét trén khay hing, go
chéng tran
Do not let chemicals leak into the environment, chemicals should be placed on the
spill-proof tray
- Céc thung chra, vat chira phai c6 nhan hién thi.
Containers must be have label
- Cac hoa chat c6 kha nang phan &ng v&i nhau khéng dwoc dé gan nhau.
Chemicals that are able to react to each other cannot be close together.
- 5.6. Bién phap so cap cweu/ First aid guideline
5.6.1. Trwong hop hit phai héa chat
5.5.1 In case inhalation of chemical
- Di chuyén ngui bi nhiém dén noi thoang khi.
- Moving the person to a well-ventilated place
- Néu thé kho thi cung cép oxy. Bwa dén bénh vién néu tinh trang nguy hiém.

- In case hard breathing, provide oxygen. Taking to hospital if it is dangerous



5.6.2. Trwong hop héa chét tiép xic mat

5.6.2. Case of chemical splash in eyes

- Ngay lap tirc rira mat dwdi voi nwdc sach it nhat 15 phut.

- Flushing your eye with water at least 15 minutes

- Dé mét nghi ngoi khoang 30 phat. Néu co hién twong dé mét, chuyén dén trung
tam y t& gan nhét dé diéu tri thém.

- Taking your eye rest about 30 minutes. Seeking immediate medical attention if
have a redness or irritation sign

5.6.3. Trwong hop héa chét tiép xuc da

5.6.3 Case of chemical contact with skin

- Lam thoang ving da bi dinh héa chéat

- Washing off the chemical stick on the skin

- Rira sach ché bj dinh hoa chat véi xa phong va that nhiéu nuwéc.

- Rinse contaminated areas with soap and plenty of water

- Néu bj kich &rng da thi phai diéu tri theo sw hwéng dan cla bac s¥.

- If skin irritation occurs, it must be treated according to the doctor's instruction.
5.6.4. Trwong hop nubt phai héa chat

5.6.4. In case of chemical ingestion

- Khoéng dwoc ép nén ra néu MSDS khéng yéu cau

- Do not induce vomiting if MSDS don’t require

- Néu hién twong nén 6i tw xay ra, gitr dau & trang thai thap hon héng dé tranh hit
vao. Chuyén dén trung tdm y té gan nhat dé diéu tri thém.

- If vomiting occurs by itself, keep the head in a state lower than the hips to avoid
inhalation. Transfer to the nearest medical center for further treatment

5.7. Phong ngtra va xtr ly ro ri hoac tran dé héa chat/ Preventing and handling
chemical leaks or spills

5.7.1. Bién phap phong ngtra:

5.7.1. Preventive measures

- Kiém tra can than vat chira hda chét khi nhan tir nha cung cép.

- Checking carefully chemical containers when receiving from suppliers

- Cén than khi di chuyén, sang chiét héa chét.


http://tratu.soha.vn/dict/en_vn/Measures

- Transferring and extracting carefully
5.7.2. Bién phap xw ly:
5.7.2. Corrective action

- Théng bao cho ngudi quan ly, kéu goi sw gitup d&

Notifying to the manager, calling for help from coworker

- Mang day dt bao ho lao ddng theo yéu cau cia MSDS.

- Wearing PPEs as required of the MSDS.

- Thuwe hién cac chi dan trong MSDS dé cé cach xi ly phu hop véi tirng loai hoa
chét.

- Performing the instructions in the MSDS for proper handling of each chemical

- Ngat hét cac ngudn dién, ngudn phat ra tia I(ra dién/nhiét & khu vwc xay ra sy

z
X

CO.

Disconnecting power source, heat source in the incident area.

C6 lap khu vuc tran db, khéng cho hoéa chét tran ra xung quanh.

Isolating the spill area, not allowing chemicals to spill around

Dung d4t, cat, hodc gié lau dé& thdm huat héa chéat

Using sand, or rag to absorb chemical

Dung gié wét dé lau sach khu vuc bi 6 nhiém.

Using wet rags to clean the contaminated area

Gié lau dung dé thAm héa chét phai dwoc bd vao thung chira chét thai nguy hai

Rags used to absorb chemical must be placed in hazardous waste container

5.8. Xtr ly, thai bé héa chat/ Treatment, elimination

- Khoéng dwoc db cac loai hda chét ra séng sudi, ngudn nwéc, céng rénh, dét.

- Do not pour chemicals into rivers, streams, water sources, sewers, soil

- Bao bi, thung chtra, vat liéu nhiém hoa chat, can hoéa chat, héa chét thai... dwoc
phan loai la chét thai nguy hai, phai day kin nap khi thai bd, tap trung tai khu vic chira
chét thai nguy hai va dwoc x& ly dung quy dinh phap luat.

- Packaging, containers, chemical contaminated materials, chemical residues,
waste chemicals ... are classified as hazardous waste, they must be sealed,
concentrated in hazardous waste storage and handled according to law.

5.9. Van chuyén héa chat/ Chemical transportation



- Gitr cho binh thdng ding khi van chuyén, di chuyén dwong bang phang, tranh
l&c manh

- Keeping containers vertically when transporting, moving on the flat road, avoiding
strong shaking.

- Dam bao van chat nap khi van chuyén.

- Making sure to tighten the cap when transporting.

5.10 Phong chay va chira chay/ Fire protection & fire-fighting

- Khéng duwoc hat thube hay st dung ngon Itra tran, tia Itra... trong pham vi lwu
trir, str dung hda chat. Lwu trir hda chat dung nhiét d6 quy dinh trong MSDS.

- Do not smoke or use open flames, sparks... near storage, using area of
chemicals. Storing chemicals at the temperature are specified in MSDS

- S dung binh chira chay bét hodc CO2 dé chira chay.

- Using powder/CO?2 fire extinguishers for fire fighting.

- Mang bao hd lao dong thich hgp khi tham gia chira chay

- Wearing appropriate PPEs when participating in fire fighting

- Di d&i cac ngudn/vat liéu gay chay nd ra khai khu vire nguy hiém.

- Removing sources / materials causing fire out of dangerous areas.

6. H6 so lwu/ Recording

Thoi gian
STT Tén biéu mau Ma sé Noi lwu giile lwu gitr
No. Form name Code Keeping place Retention
Period
1 Danh muc hoa chét duwoc s QC/ HSE 03 nam
dung List of Chemicals Years

S6 theo dbi str dung, quan ly
2 |hoéa chit Chemical Usage
and Management Log

Bo6 phan st dung/ | 03 nam
User Years

Nhan héa chét Khi c6 thay

3 Chemical label N/A doi




Thei gian

STT Tén biéu mau Ma sé Noi lwu giiv Iwu gitr
No. Form name Code Keeping place Retention
Period
Bang canh bao héa chét Khi 6 tha
= . y
4 Chemical Warning Sign Mau quy dinh N/A doi
Phiéu danh gia an toan héa 03 nam
5 I HSE
Chat mol Years
6 | Noi quy an toan héa chét HSE Khi gox .thay
o]
7 | Hb so cac MSDS Mau NSX HSE Khi 30 thay
o]
7. Lich str stra déi tai lieu/ Amendment history
Lan | Ngay Soan Phé
stra | swra N6i dung stra doi Trang thao duyét
doi | doi Amendment content Page Updat | Approv
Ver | Date edby | edby
00 20/9/ Ban hanh 1an dau
2017 First issued
Chuyén biéu mau va ndi dung sang phién
01 01/04 | ban song ngir Viét-Anh Al
{2019 | Translate forms and contents to a
Vietnamese-English bilingual version
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-B6 sung m&i muc 5.1: Quan ly danh muc
hoa chat st dung.

Bb sung biéu mau: Phiéu danh gia an toan
héa chat mai

- B6 sung Muc 5.3 néi dung: Tat ca céac
hoa chat sir dung trong Céng ty can phai
dwoc dan nhan (thé thong tin) trén bao bi.

- Muc 5.4:

+ Thém néi dung: Nhan vién phu trach cac
bé phan (Admin) sau khi nhan ban giao tw
bd phan Kho, khi s&r dung can nhap théng
tin theo d&i vé viéc sir dung hda chét theo
trng 1an vao bidu miu Sé theo dbi sl
dung, quan ly héa chat Bb sung biéu mau
S6 theo dbi str dung, quan ly héa chéat

+ Thém ndi dung: Bo phan HSE co trach
nhiém kiém tra dinh ky t6i thiéu 1 1an/ tuan
an toan khi st dung va lwu trir hoéa chéat
theo Quy trinh giam sat va do lwdng HSE
QT-ISO-13.

- Add new section 5.1: Manage the list of
chemicals used.

Add form: New chemical safety
assessment form BM-QDISO02-04

- Add section 5.3 content: All chemicals
used in the Company must be labeled
(information card) on the packaging.

- Section 5.4:

+ Add content: Staff in charge of
departments  (Admin) after receiving
handover from the Warehouse department,
when using, need to enter ftracking
information about the use of chemicals
each time into the form Chemical usage
and management logbook
BM-QDIS002-02

+ Add form Chemical usage and
management logbook BM-QDIS0O02-02

All




+ Add content: The HSE department is
responsible for periodically checking at
least once a week for safety when using
and storing chemicals according to the
HSE QT-ISO-13 monitoring and
measurement process.
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